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Charge Card Fee Posting

You can use the “Chg Fee” button to calculate and apply a percentage-based fee for Charge
Card Payments.

1) Set up a special ADA Code for the Charge Card Fees.
- From the Utility Menu, select the “Fee Schedules(ADA)” option.
- Click the “Add Code” button.
- Add a new ADA Code, we recommend using a 6 digit code like “999999”.
- Leave Amount as “0.00”, use “NA” for Tooth & Surfaces.
- Fill in a Description, like “Charge Card Fee”.
- Type the word “NONE” in the “Insur Print” column, this keeps charge from being sent to
Insurance.
- Click the “Save/Exit” button.
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2) Activate a special Posting Screen option to allow the Charge Card Posting.
- From the Posting screen select the top toolbar “Tools” option, then “Options Setup”.
- Once on the “General Options” screen
- Fill in the “Charge Card Fee”
- Press “Save/Exit” button

— General Options

Use Hew X-Charge XpressLink

Force Prompt for Dentist #f PrePost
Default to Auto Prompt OFF

Activate Pop Up Numeric Pad

Hide Hygil field on Payment Line
Multiple Doctor Fee Schedules
Activate Hyg Pop Up List

Unlock @ty "Quantity™ Field

Pat Final Pay - Turn Off Check #
De-Activate Checking Chgs Dentist #
Force Fee Schedule 00 to be Used
Auto Fill in DD5 from last DOS

Auto Pop Up Detail Pay/Ad] Window
Dizable Prompt when Clearing Scr
Dizable Dentizt Hum Pop Up Window
Dizable Auto Adjust Code Pop Up

F3 Key Resets to Acct Humber Field
Payments Auto Dent/Prov # by DOS

Orthodontic Options
Ortho Payment Tracking Prompts?
Ortho Payment Prompt case by case Basis ___.

Recall Options

— Ingurance Options

Add Accounts with Insurance to Paper Claims List
Prompt before adding to Paper Claimsz List

Don't Prompt for Insurance Payment Information
Usze Default Inzurance Profile Prompt

Don't Prompt for Secondary Claims Processing

Clear Appt Time when Resetting Recall

—5Sales Tax Settings

I - B.175% would

be 8.175
Sales Tax Rate

-

Sales Tax ADA Code

Charge Card Fee

I Default Adjustment Code

— Type of Adjustment Calculator to Use 1
i~ Simple " Complex

| 25 < 2.5% would be 2.5

999999 <---- ADA Code for Charges

— Previous or Favorite Button

i* Previous = Favorite

I vI Recommended Value 15

Digplay All

Search Options Options

Humber of Seconds before Final Pozting
Yes/No question will default to No.
Blank or Zero indicates the qu

Mever time out.

Warning: Change
require Exiting t
Screen to take

Cancel |
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3) When you posting, enter the ADA procedure codes as normal, then if you enter a

Charge Card Payment amount and use either “C” or “X” as type of payment, you may:
- 1. Press the “Chg Fee” button.

- 2. The “Calculate Chg Card Fee” screen will pop up.
- 3. If you want to apply the Fee, press the “Apply Fee” button.
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4) You will notice the ADA Procedure for the Charge Card Fee amount being added to your list
of procedures and the Charge Card dollar amount has been updated. The “PrePost” button and

then the “Post” buttons are automatically press for you (otherwise the Charge Card Fee amount
might be reset to zero).
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